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INSTRUCTIONS FOR AUTHORS

Annales Zoologici is published quarterly by the Museum and Institute of Zoology, Polish Academy of Sciences.

It is an international journal devoted to all aspects of systematic zoology (in broad sense). Papers are submitted with the understanding that they have
not been published elsewhere and are not being considered for publication elsewhere (This restriction does not apply to abstracts published in con-
nection with meetings.) Prior to acceptance for publication each manuscript is reviewed by two anonymous referees.

Authors are requested to adhere to the instructions below concerning preparation of the manuscript; manuscripts deviating from the required for-

mat will be returned for revision.

Acceptable languages for publication are English (preferred), French and German. Authors whose mother tongue is not the language of the sub-
mitted paper are advised to have the manuscript linguistically reviewed before submitting it to the editor. Poorly written manuscripts will be returned

without further review.

Please submit to one of the Executive Editors three copies of each paper with tables, Figure captions and Figures. Do not send original illustrations
until the manuscript has been accepted for publication.

Final version (corrected after the review process and language review) of the manuscript must be submitted as printed text accompanied by orig-
inal illustrations and a file on computer disk (IBM PC-compatible format), as an ASCII, MS Word or WordPerfect (preferred) file. The disk copy
should include all parts of the manuscript, including tables and any computer-generated figures. Clearly label what software(s) was used to gener-
ate the file(s). Use the following conventions while preparing the final copy on disk (additional instructions may be obtained from the editor): use
tab commands not spaces for paragraph indents; two hyphens for en dash character (e.g., page or measurement ranges, 19-21 mm), and three
hyphens for em dash (e.g., Abstract.—). All character attributes should appear in the file just as they will in the final printed paper (consult recent
issue for internal style conventions), i.e., items to be set in cap and sm all cap, bold, italic (use italic font instead of underline), subscript and super-
script should be formatted as such. All these attributes should be done using standard word processor’s commands, avoiding procedures that are not
convertible. The entire text file should be justified to the left, including headings, subtitles, etc. Any effects that cannot be achieved by the word pro-
cessor should be clearly marked by hand on the hard copy submitted with the disk.

Papers must conform to the following layout:

(1) Title page. This should include title, authors, institutions, address of the corresponding author (including telephone and fax numbers and e-mail
address, as applicable), key words, and short running title. The title should be concise but informative, and, where appropriate, should include the
names of families and/or higher taxa covered in the paper. When submitting a paper with multiple authors, one author must accept the responsibil-

ity for all correspondence.

(2) Abstract. The abstract should be informative, concise, and in a form that is fully intelligible in conjunction with the title. It should not exceed 200
words and should not include citation of references. Names of new taxa and an indication of nomenclatural acts (synonymies, etc.) should be includ-
ed.

(3) Table of contents. For larger papers (over 100 manuscript pages) authors are requested to submit a “Table of Contents”.

(4) The standard arrangement for the main paper is as follows: Introduction, Materials and Methods, Results, Discussion, Acknowledgments,
References.

(5) Names of genera and species should be italicized. Use SI units and appropriate symbols. The International Code of Zoological Nomenclature
must be strictly followed. Papers including new taxonomic decisions on previously described taxa (synonymies, new combinations, lectotype designa-
tions, etc.), must include bibliographic data of the original description of the taxon (including page number).

(6) Footnotes and cross references should be kept to a minimum.

(7) References. References in the text should be cited: Tinsall (1990); (Tinsall 1990) or Tinsall and Glamour (1990: 231); dealing with two authors
use “and” or “et” (the latter only in the case of authors of scientific names) as a connecting word; for references with more than two authors use the
form: Beefeater et al.

References should be listed alphabetically with book and journal titles given in full. Use small letters a...z to indicate references published by
the same author/authors within one year. For papers published using an alphabet other than Latin but having a summary, title, or abstract in Latin
alphabet, cite this “original” translation. If there is no such translation, use an English translation in brackets [ ] with an indication of the original
language. For names of the journals in alphabets other than Latin, use the translation given by the BIOSIS Base Source.

Examples: Mazur, S. 1984. A world catalogue of Histeridae. Polskie Pismo Entomologiczne, 54: 1-379.
Mulsant, E. and A. Rey. 1844a. Histoire Naturelle des Coleopteres de France. Maison, Paris, vii+ 196 pp., pi. L.
Lawrence, J.F. 1982. Coleoptera, pp. 482-553. In: S. P. Parker (ed.). Synopsis and Classification of Living Organisms. Vol. 2, McGraw-
-Hill, New York,
Ponomarenko, A.G. 1985. [Beetles from the Jurassic of Siberia and western Mongolia], Trudy Paleontologicheskogo Instituta, 211:
47-87 (in Russian).
(8) Tables. These should be kept as simple as possible. They should be printed on separate sheets in camera-ready form, be numbered consecutive-
ly, and be selfexplanatory.
(9) Hlustrations. Illustrations are referred to as “Fig., Figs” in the text (not as plates). Figure captions should be typed on a separate sheet, numbered
consecutively, and should be grouped to correspond to plates. All illustrations should be marked on the reverse with author’s name, title of a paper,
figure number(s); top and bottom should be indicated. Electronic files of images in standard formats are accepted.

Illustrations should be mounted in plates in the arrangement desired in the printed work, and should not exceed 35 x 50 cm; after reduction
they should fit (with their respective captions) within the plate size of 17.6 x 22.0 cm. Lettering and numbering must be done before submission. All
submitted illustrations (black-and-white line drawings and half-tone illustrations) must be high quality prints or originals. Photographs are best sub-
mitted in their final size. Original illustrations will be returned to the author upon publication.

(10) Page proofs. Only one set of page proofs will be sent, and authors are charged for any major author-generated alterations.
(11) Reprints. Authors will receive 25 reprints free, further reprints may be ordered at extra cost at the proof stage.

(12) Publication costs. Authors who have institutional budget or grant support are expected to pay page charges (please check current price with the
Managing Editor). Authors who are unable to pay page charges (or are only able to make partial payment) may ask for a waiver when submitting

manuscripts.
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